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Contracting Authority:
MInistry of Education of the State of ISrael
Euro-Med Youth Programme IV ENPI South Region Grant Application Form


ENPI/2009/20527
Reference: call for proposals number 2/2012
Deadline for submission of applications

Nov 1st, 2011

Feb 1st, 2012

Nov 1st, 2012

For economical and ecological reasons, we strongly recommend that you submit your files on paper-based materials (no plastic folder or divider). We also suggest you use double-sided print-outs as much as possible
	Title of the action:
	

	Action 1
	

	Location(s) of the action:
	<specify country(ies), region(s), area(s) or town(s) that will benefit from the Action>

	Name of the applicant
	

	Nationality of the applicant

	


	Dossier No
	

	(for official use only)


	Partner(s)

	Name, Nationality and date of establishment and Legal status

	Partner n 
	

	Estimated total eligible cost of the action (A)
	Amount requested from the Contracting Authority (B)
	% of estimated total eligible cost of action (B/Ax100)

	EUR
	EUR
	%

	Total duration of the action :
	<months>


	Applicant's contact details for the purpose of this action

	Postal address:
	

	Telephone number: (fixed and mobile) Country code + city code + number
	

	Fax number: Country code + city code + number
	

	Contact person for this action:
	

	Contact person's email:
	

	Address:
	

	Website of the Organisation:
	


Any change in the addresses, phone numbers, fax numbers and in particular e-mail, must be notified in writing to the Contracting Authority. The Contracting Authority will not be held responsible in case it cannot contact an applicant.
1contracting authority: ministry of educatio of the state of israel
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1 The action

1.1. Summary of the action

Please complete the table below which should not exceed 1 page. 

	Title of the action:
	

	Specific objective: 

	

	Location(s) of the action: - specify country(ies), region(s) that will benefit from the action
	

	Total duration of the action (months):
	

	Amount (in EUR) of requested contribution to the Contracting Authority 
	

	Objectives of the action
	<Overall objective(s)>

<Specific objective(s)>

	Target group(s)

	

	Final beneficiaries

	

	Estimated results
	

	Main activities
	


1.1.1. Relevance of the proposed action and its effectiveness to the objectives and  specific priorities of the call for proposals in relation to action (max 1 page)

Please provide all the following information:

Describe the relevance of the action to the regional objectives and/or national priorities of the call for proposals.

Describe which particular expected results mentioned in the guidelines of the call will be addressed.

Provide for all information related to the involvement of partners.

Identify the needs and constraints of each of the target groups and final beneficiaries.

Demonstrate the relevance of the proposal to the needs and constraints of the target groups and final beneficiaries. 

Explain any process ensuring participation of target groups and final beneficiaries.

1.1.2. Design of the Action (max 4 pages)

Please provide all the following information:

The methods of implementation and reasons for the proposed methodology.
The procedures for follow up and internal/external monitoring and evaluation.
The role and participation in the action of the various actors and stakeholders (local partner(s), target groups, local authorities, etc.), and the reasons for which these roles have been assigned to them.

The organisational structure and the team proposed for the implementation of the action (by function: there is no need to include the names of individuals).
The main means proposed for the implementation of the action (equipment, materials, and supplies to be acquired or rented).
The planned activities in order to ensure the visibility of the action and the EU funding.

If included in your Action, please provide needs and justification for any specific costs for participants with special needs
The action plan will be drawn up using a format that could be similar to the following: 
	Activity
	Month/week 1
	2
	3
	4
	5
	6
	Implementing body

	Example
	example
	
	
	
	
	
	Example

	Preparation Activity 1 (title)
	
	
	
	
	
	
	partner 1

	Execution Activity 1 (title)
	
	
	
	
	
	
	partner 2

	Preparation Activity 2 (title)
	
	
	
	
	
	
	partner N 

	Etc.
	
	
	
	
	
	
	


1.1.3. Effectiveness, feasibility and sustainability of the action (max 1 page)

Provide all information requested below: 
Describe how effective is the distribution of activities among the Partners

How feasibility of your proposed actions is assured

Describe foreseen impact of the implementation of your proposed action, which are the possible multiplier effect, which visibility measures will be adopted and how you consider the sustainability of your proposed action.   
1.2. Budget for the action
Fill in the 2 excell heets of the Annex III (budget for the Action 1) to the Guidelines for applicants for the total duration of the action. For further information see the Guidelines for grant applicants (Sections 1.3 and 2.1.4).
In filling the budget take into consideration the following data as indicated in the Guidelines:

	Action 1 Youth exchange

	Travel costs 
	Eligible costs: Flights (economy class), trains (2nd class), bus, local transfer from/to airport; visa and vaccination costs

	Planning Visit
	+ Lump sum : Country/Territories -base A x night x person



	
	Eligible costs:  
Lodging, meals


	Preparation costs
	*Lump sum: € 480 x partner NGO


	
	Eligible costs:  

Any cost in the sending Country/Territories, relating to activities of preparation for the group to the exchange

	Activity per se costs
	*Lump sum: € 360

+Lump sum : € 200 x partner NGO

+Lump sum:  Country/Territories base A x night x person

	
	Eligible costs:

Lodging, meals, working-room rental, educational material, local activities (visits,…), local transportation

	Specific costs for participants with special needs
	Eligible costs:

To be clearly defined and justified

	Costs for additional dissemination and exploitation of results
	Maximum € 2 500 


	
	Eligible costs:

Any costs related to the follow-up, promotion and communication upon the project, after the activity but before the end of contract (website, magazine, press conference, exhibition, specific guidance of young participants,…)




Country/Territories base lump sums and flat rates 

	Countries
	A
(Food  and lodging)

	B

(Trainers or facilitator fees)


	C

(Training materials or stationary )



	Jordan 
	70
	100
	10

	Palestine
	80
	120
	20

	Lebanon 
	110
	120
	15

	Egypt 
	60
	80
	10

	Morocco 
	80
	120
	20

	Tunisia
	65
	100
	40

	Israel
	110
	180
	25

	Algeria
	75
	100
	10


1.3. Expected sources of funding
Fill in the second worksheet of the Annex III (budget for the Action 1) to the Guidelines for applicants to provide information on the expected sources of funding for the action. 

1.4. Applicants and Partner(s) experience of similar actions 
Maximum 1 page per action, not more then 10 references to be provided. Please provide a detailed description of actions managed by your organisation and your partner(s) over the past three years 

	Project title:
	Sector:

	Location of the action
	Cost of the action (EUR)
	lead manager or partner
	Donors to the action (name)

	Amount contributed (by donor)
	Dates (from dd/mm/yyyy to dd/mm/yyyy)

	…
	…
	…
	…
	…
	…

	
	
	
	
	
	

	Objectives and results of the action
	

	
	


2 The applicant 
	Name of the organisation

	


2.1. Identity 
	Abbreviation

	

	Registration Number (or equivalent)
	

	Date of Registration
	

	Place of Registration
	

	Official address of Registration

	

	Country of Registration
	

	E-mail address of the Organisation
	

	Telephone number: Country code + city code + number
	

	Fax number: Country code + city code + number
	

	Website of the Organisation
	


Any change in the addresses, phone numbers, fax numbers and in particular e-mail, must be notified in writing to the Contracting Authority. The Contracting Authority will not be held responsible in case it cannot contact an applicant.
2.2. Profile
	Legal status
	

	Profit-Making
	□ Yes

□ No

	NGO
	□ Yes

□ No

	Value based

	□ Political

□ Religious

□ Humanistic

□ Neutral

	Is your organisation linked with another entity? 
	□ Yes, parent entity :…………………………)

□ Yes, controlled entity(ies)

□ Yes, family organization / network entity

□ No, independent


2.2.1. Category

	Category

	Public
□ Public Administration 

□ Decentralised representatives of 

  Sovereign States

□ International Organisation

□ Judicial Institution

□ Local Authority

□ Implementation Agency

□ University/Education

□ Research Institute

□ Think Tank

□ Foundation

□ Association

□ Media

□ Network/Federation

□ Professional and/or Industrial 

   Organisation

□ Trade Union

□ Cultural Organisation

□ Commercial Organisation
	Private
⁭ Implementation Agency 

⁭ University/Education  

⁭ Research Institute

⁭ Think Tank  

⁭ Foundation 

⁭ Association 

⁭ Media 

⁭ Network/Federation  

⁭ Professional and/or Industrial 

   Organisation

⁭ Trade Union

⁭ Cultural Organisation

⁭ Commercial Organisation

⁭ Other Non State Actor



2.2.2. Resources

· Financial data
Please provide the following information, if applicable, on the basis of the profit and loss account and balance sheet of your organisation, amounts in thousand Euros
	Year
	Turnover, managed budget or equivalent
	Net earnings or equivalent
	Total balance sheet or budget
	Shareholders’ equity or equivalent
	Medium and long-term debt
	Short‑term debt (< 1 year)

	N (previous closed financial year)
	
	
	
	
	
	

	N-1
	
	
	
	
	
	

	N-2
	
	
	
	
	
	


· Financing Source(s) 

Please tick the source(s) of the revenues of your organisation and specify the additional information requested
	Year
	Source
	Percentage (total for a given year must be equal to 100%)
	Number of fee-paying members (only for source = Member's fees)

	N
	□ EU 
	
	N/A

	N
	□ EU Member States Public Bodies
	
	N/A

	N
	□ Third Countries Public Bodies
	
	N/A

	N
	□ United Nations
	
	N/A

	N
	□ Other International Organisation(s)
	
	N/A

	N
	□ Private Sector
	
	N/A

	N
	□ Member's fees
	
	

	N
	□ Other (please specify): ……………
	
	N/A

	N
	Total
	100%
	N/A


· Number of staff (full-time equivalent) 

please tick one option for each type of staff
	Paid
	Unpaid/Volonteer 

	□ none 

□ 1 to  3

□ > 3 and < 5

□ > 5 and < 10

□ > 10 and < 50

□ > 50 and < 100

□ > 100
	□ none 

□ 1 to  3

□ > 3 and < 5
□ > 5 and < 10

□ > 10 and < 50

□ > 50 and < 100

□ > 100

	If none or not applicable please provide explanation here: 




2.3. List of the management board/committee of your organisation
	Name
	Profession
	Function
	Country of Nationality
	On the board since

	Mr
	
	
	
	

	Ms
	
	
	
	


3 Partners of the applicant participating in the action

3.1. Description of the partners
This section must be completed for each partner organisation within the meaning of section 2.1.2 of the Guidelines for Applicants. Any associates as defined in the same section need not be mentioned. You must make as many copies of this table as necessary to create entries for more partners.

	
	Partner 1

	Full legal name
	

	Date of Registration
	

	Place of Registration
	

	Legal status

	

	Official address of Registration

	

	Country of Registration
	

	Contact person
	

	Telephone number: country code + city code + number
	

	Fax number: country code + city code + number
	

	E-mail address
	

	Number of employees
	

	Other relevant resources
	

	Role and involvement in preparing the proposed action
	

	Role and involvement in implementing the proposed action
	

	History of cooperation with the applicant
	


Important: 
This application form must be accompanied by a signed and dated partnership statement from each partner, in accordance with the model provided.

3.2. Partnership statement
A partnership is a relationship of substance between two or more organisations involving shared responsibilities in undertaking the action funded by the Ministry of Education of the State of Israel (Contracting Authority). To ensure that the action runs smoothly, the Contracting Authority requires all partners to acknowledge this by agreeing to the principles of good partnership practice set out below.

1. All partners must have read the application form and understood what their role in the action will be before the application is submitted to the Contracting Authority.

2. All partners must have read the standard grant contract and understood what their respective obligations under the contract will be if the grant is awarded. They authorise the lead applicant to sign the contract with the Contracting Authority and represent them in all dealings with the Contracting Authority in the context of the action's implementation.

3. The applicant must consult with its partners regularly and keep them fully informed of the progress of the action.

4. All partners must receive copies of the reports - narrative and financial - made to the Contracting Authority.

5. Proposals for substantial changes to the action (e.g. activities, partners, etc.) should be agreed by the partners before being submitted to the Contracting Authority. Where no such agreement can be reached, the applicant must indicate this when submitting changes for approval to the Contracting Authority.

6. Where the Beneficiary does not have its headquarters in the country where the action is implemented, the partners must agree before the end of the action, on an equitable distribution of equipment, vehicles and supplies for the action purchased with the EU grant among local partners or the final beneficiaries of the action.

I have read and approved the contents of the proposal submitted to the Contracting Authority. I undertake to comply with the principles of good partnership practice.
	Name:
	

	Organisation:
	

	Position:
	

	Signature:
	

	Date and place:
	


4 Associates of the applicant participating in the action

This section must be completed for each associated organisation within the meaning of section 2.1.2 of the Guidelines for Applicants. You must make as many copies of this table as necessary to create entries for more associates.

	
	Associate 1

	Full legal name 
	

	Country of Registration
	

	Legal status

	

	Official address
	

	Contact person
	

	Telephone number: country code + city code + number
	

	Fax number: country code + city code + number
	

	E-mail address
	

	Number of employees
	

	Other relevant resources
	

	Experience of similar actions, in relation to role in the implementation of the proposed action
	

	History of cooperation with the applicant
	

	Role and involvement in preparing the proposed action
	

	Role and involvement in implementing the proposed action
	


5 Checklist for the application form

	ADMINISTRATIVE DATA
	To be filled in by the applicant

	Name of the Applicant
	

	Country and date of registration
	

	Legal Entity File number

	

	Legal status

	

	Partner 1
	Name:

Country of registration:

Legal status:

	Partner n
NB: Add as many rows as partners
	Name

Country of registration:

Legal status:


	Before sending your proposal, please check that each of the following POINTS IS complete and respectS the following criteria:


	To be filled in by the applicant

	Title of the Proposal: <indicate the title>
	Yes
	No

	1.
The correct grant application form, published for this call for proposals, has been used 
	
	

	2.
The Declaration by the applicant has been filled in and has been signed
	
	

	3.
The proposal is typed and is in English 
	
	

	4.
One original and two copies are included
	
	

	5.
An electronic version of the proposal (CD-Rom) is enclosed
	
	

	6.
Each partner has completed and signed a partnership statement and the statements are included. 
	
	

	7.
The budget is presented in the format requested, is expressed in € and is enclosed
	
	

	8.
The duration of the project  is maximum 6 months  
	
	

	9.
The requested contribution is between 5000 EURO and 25000 EURO 
	
	

	10.  The requested contribution is between 50 % and 80 % of the estimated total eligible costs 
	
	


6 Declaration by the applicant
The applicant, represented by the undersigned, being the authorised signatory of the applicant, in the context of the present call for proposals, representing any partners in the proposed action, hereby declares that 

⁭
the applicant has the sources of financing and professional competence and qualifications specified in section 2 of the Guidelines for Applicants;

⁭
the applicant undertakes to comply with the obligations foreseen in the partnership statement of the grant application form and with the principles of good partnership practice;

⁭
the applicant is directly responsible for the preparation, management and implementation of the action with its partners, if any, and is not acting as an intermediary;

⁭
the applicant and its partners are not in any of the situations excluding them from participating in contracts which are listed in Section 2.3.3 of the Practical Guide to contract procedures for EU external actions (available from the following Internet address: http://ec.europa.eu/europeaid/work/procedures/implementation/index_en.htm. Furthermore, it is recognised and accepted that if we participate in spite of being in any of these situations, we may be excluded from other procedures in accordance with section 2.3.5 of the Practical Guide; 

⁭
the applicant and each partner (if any) is in a position to deliver immediately, upon request, the supporting documents stipulated under section 2.4 of the Guidelines for Applicants.;

⁭
the applicant and each partner (if any) are eligible in accordance with the criteria set out under sections 2.1.1 and 2.1.2 of the Guidelines for Applicants;

⁭
if recommended to be awarded a grant, the applicant accepts the contractual conditions as laid down in the Standard Contract annexed to the Guidelines for Applicants (annex B); 

⁭
the applicant and its partners are aware that, for the purposes of safeguarding the financial interests of the Communities, their personal data may be transferred to internal audit services, to the European Court of Auditors, to the Financial Irregularities Panel or to the European Anti-Fraud Office.

The following grant applications have been submitted (or are about to be submitted) to the European Institutions, the European Development Fund and the EU Member States in the last 12 months:

· <list only actions in the same field as this proposal>

The applicant is fully aware of the obligation to inform without delay the Contracting Authority to which this application is submitted if the same application for funding made to other European Commission departments or European Union institutions has been approved by them after the submission of this grant application.

Signed on behalf of the applicant

	Name
	

	Signature
	

	Position
	

	Date
	


� EMBED Word.Picture.8  ���








�	The statutes must make it possible to ascertain that the organisation was set up by an act governed by the national law of the country concerned. In this respect, any legal entity whose statutes have been established in another country cannot be considered an eligible local organisation.


� Add as many rows as partners


� 	“Target groups” are the groups/entities who will be directly positively affected by the action at the action purpose level.


�	“Final beneficiaries” are those who will benefit from the action in the long term at the level of the society or sector at large.


�	If the Donor is the European Union or an EU Member State, please specify the EU budget line, EDF or EU Member State.


�	Please choose only one set of values.


�	E.g. confederation / federation /alliance


�	Please specify 1) the Sector to which your organisation belongs, as defined in its statutes (or equivalent document): Public (established and/or funded by a public body) OR Private (established and/or funded by a private entity); 2) in the appropriate column, the Category to which your organisation belongs (ONE CHOICE ONLY).


�	E.g. non profit making, governmental body, international organisation


�	If not in one of the countries listed in section 2.1.1 of the Guidelines, please justify its location


�	E.g. non profit making, governmental body, international organisation


�	If the applicant has already signed a contract with the European Commission


�	E.g. non profit making, governmental body, international organisation… 
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